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NATIONAL INSURANCE SERVICES
EMPLOYERS’ GUIDE

REVISED 2007

The National Insurance Services Employers’ Guide is a
booklet that gives general guidance only and must not be
treated as a complete and authoritative statement of law on
any particular issue.

Insurable Employees Employers

Earnings

978.00
979.00
980.00
981.00
982.00
983.00
984.00
985.00
986.00
987.00
988.00
989.00
990.00

2.5%

24.45
24.48
24.50
24.53
24.55
24.58
24.60
24.63
24.65
24.68
24.70
24.73
24.75

3.5%

34.23
34.27
34.30
34.34
34.37
34.41
34.44
34.48
34.51
34.55
34.58
34.62
34.65

Total
contri-
bution

6%
58.68
58.74
58.80
58.86
58.92
58.98
59.04
59.10
59.16
59.22
59.28
59.34
59.40

Salary

991.00
992.00
993.00
994.00
995.00
996.00
997.00
998.00
999.00
1,000.00
2,000.00
3,000.00
4,000.00
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Employees
2.5%

24.78
24.80
24.83
24.85
24.88
24.90
24.93
24.95
24.98
25.00
50.00
75.00
100.00

Employers
3.5%

34.69
34.72
34.76
34.79
34.83
34.86
34.90
34.93
34.97
35.00

Total
contri-
bution

6%
59.46
59.52
59.58
59.64
59.70
59.76
59.82
59.88
59.94
60.00

70.00 120.00
105.00 180.00
140.00 240.00



Insurable Employees Employers

Earnings

880.00
881.00
882.00
883.00
884.00
885.00
886.00
887.00
888.00
889.00
890.00
891.00
892.00
893.00
894.00
895.00
896.00
897.00
898.00
899.00
900.00
901.00
902.00
903.00
904.00
905.00
906.00
907.00
908.00
909.00
910.00
911.00
912.00
913.00
914.00
915.00
916.00
917.00
918.00
919.00
920.00
921.00
922.00
923.00
924.00
925.00
926.00
927.00
928.00

2.5%

22.00
22.03
22.05
22.08
22.10
22.13
22.15
22.18
22.20
22.23
22.25
22.28
22.30
22.33
22.35
22.38
22.40
22.43
22.45
22.48
22.50
22.53
22.55
22.58
22.60
22.63
22.65
22.68
22.70
22.73
22.75
22.78
22.80
22.83
22.85
22.88
22.90
22.93
22.95
22.98
23.00
23.03
23.05
23.08
23.10
23.13
23.15
23.18
23.20

3.5%

30.80
30.84
30.87
30.91
30.94
30.98
31.01
31.05
31.08
31.12
31.15
31.19
31.22
31.26
31.29
31.33
31.36
31.40
31.43
31.47
31.50
31.54
31.57
31.61
31.64
31.68
31.71
31.75
31.78
31.82
31.85
31.89
31.92
31.96
31.99
32.03
32.06
32.10
32.13
32.17
32.20
32.24
32.27
32.31
32.34
32.38
32.41
32.45
32.48

Total
contribu-
tion 6%
52.80
52.86
52.92
52.98
53.04
53.10
53.16
53.22
53.28
53.34
53.40
53.46
53.52
53.58
53.64
53.70
53.76
53.82
53.88
53.94
54.00
54.06
54.12
54.18
54.24
54.30
54.36
54.42
54.48
54.54
54.60
54.66
54.72
54.78
54.84
54.90
54.96
55.02
55.08
55.14
55.20
55.26
55.32
55.38
55.44
55.50
55.56
55.62
55.68

23

Salary

929.00
930.00
931.00
932.00
933.00
934.00
935.00
936.00
937.00
938.00
939.00
940.00
941.00
942.00
943.00
944.00
945.00
946.00
947.00
948.00
949.00
950.00
951.00
952.00
953.00
954.00
955.00
956.00
957.00
958.00
959.00
960.00
961.00
962.00
963.00
964.00
965.00
966.00
967.00
968.00
969.00
970.00
971.00
972.00
973.00
974.00
975.00
976.00
977.00

2.5%

23.23
23.25
23.28
23.30
23.33
23.35
23.38
23.40
23.43
23.45
23.48
23.50
23.53
23.55
23.58
23.60
23.63
23.65
23.68
23.70
23.73
23.75
23.78
23.80
23.83
23.85
23.88
23.90
23.93
23.95
23.98
24.00
24.03
24.05
24.08
24.10
24.13
24.15
24.18
24.20
24.23
24.25
24.28
24.30
24.33
24.35
24.38
24.40
24.43

Employees Employers
3.5%

32.52
32.55
32.59
32.62
32.66
32.69
32.73
32.76
32.80
32.83
32.87
32.90
32.94
32.97
33.01
33.04
33.08
33.11
33.15
33.18
33.22
33.25
33.29
33.32
33.36
33.39
33.43
33.46
33.50
33.53
33.57
33.60
33.64
33.67
33.71
33.74
33.78
33.81
33.85
33.88
33.92
33.95
33.99
34.02
34.06
34.09
34.13
34.16
34.20

Total
contribu-
tion 6%
55.74
55.80
55.86
55.92
55.98
56.04
56.10
56.16
56.22
56.28
56.34
56.40
56.46
56.52
56.58
56.64
56.70
56.76
56.82
56.88
56.94
57.00
57.06
57.12
57.18
57.24
57.30
57.36
57.42
57.48
57.54
57.60
57.66
57.72
57.78
57.84
57.90
57.96
58.02
58.08
58.14
58.20
58.26
58.32
58.38
58.44
58.50
58.56
58.62
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INTRODUCTION

The purpose of this Guide is to assist employers in
understanding their obligations under the National Insurance
Act and Regulations, and to instill in all employers that sense
of responsibility which is essential if the National Insurance
Services is to run smoothly.

The National Insurance legislation places a considerable
amount of responsibility on employers because they are the
ones most capable of handling that responsibility. The
following rules, if closely followed by employers, will allow
them to handle their responsibility with a lot more ease.

—

N

10.

Register as an employer;

Ensure that all employees are registered at the
National Insurance Office;

Pay contributions for each employee according to the
rates set out in the National Insurance Regulations;
Keep proper records of wages and salaries paid to
employees and of the contributions deducted;
Promptly return Form C5 to the National Insurance
Office on a monthly basis;

Apply promptly for documentation pertaining to
registration;

Keep all NIS documents in a safe place;

All necessary documents must be promptly returned
to the National Insurance Office on the cessation of
employment of an employee;

Return all end of year documents to the National
Insurance Office when requested, and exchange them
at the end of the year, after the insured person has
signed;

Co-operate with officers of the National Insurance
Services who are always willing to offer you
assistance.

Insurable Employees Employers

Earnings

782.00
783.00
784.00
785.00
786.00
787.00
788.00
789.00
790.00
791.00
792.00
793.00
794.00
795.00
796.00
797.00
798.00
799.00
800.00
801.00
802.00
803.00
804.00
805.00
806.00
807.00
808.00
809.00
810.00
811.00
812.00
813.00
814.00
815.00
816.00
817.00
818.00
819.00
820.00
821.00
822.00
823.00
824.00
825.00
826.00
827.00
828.00
829.00
830.00

2.5%

19.55
19.58
19.60
19.63
19.65
19.68
19.70
19.73
19.75
19.78
19.80
19.83
19.85
19.88
19.90
19.93
19.95
19.98
20.00
20.03
20.05
20.08
20.10
20.13
20.15
20.18
20.20
20.23
20.25
20.28
20.30
20.33
20.35
20.38
20.40
20.43
20.45
20.48
20.50
20.53
20.55
20.58
20.60
20.63
20.65
20.68
20.70
20.73
20.75

3.5%

27.37
27.41
27.44
27.48
27.51
27.55
27.58
27.62
27.65
27.69
27.72
27.76
27.79
27.83
27.86
27.90
27.93
27.97
28.00
28.04
28.07
28.11
28.14
28.18
28.21
28.25
28.28
28.32
28.35
28.39
28.42
28.46
28.49
28.53
28.56
28.60
28.63
28.67
28.70
28.74
28.77
28.81
28.84
28.88
28.91
28.95
28.98
29.02
29.05

Total
contri-
bution

6%

46.92

46.98

47.04

47.10

47.16

47.22

47.28

47.34

47.40

47.46

47.52

47.58

47.64

47.70

47.76

47.82

47.88

47.94

48.00

48.06

48.12

48.18

48.24

48.30

48.36

48.42

48.48

48.54

48.60

48.66

48.72

48.78

48.84

48.90

48.96

49.02

49.08

49.14

49.20

49.26

49.32

49.38

49.44

49.50

49.56

49.62

49.68

49.74

49.80
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Salary

831.00
832.00
833.00
834.00
835.00
836.00
837.00
838.00
839.00
840.00
841.00
842.00
843.00
844.00
845.00
846.00
847.00
848.00
849.00
850.00
851.00
852.00
853.00
854.00
855.00
856.00
857.00
858.00
859.00
860.00
861.00
862.00
863.00
864.00
865.00
866.00
867.00
868.00
869.00
870.00
871.00
872.00
873.00
874.00
875.00
876.00
877.00
878.00
879.00

Total

Employees Employers contribu-

2.5%

20.78
20.80
20.83
20.85
20.88
20.90
20.93
20.95
20.98
21.00
21.03
21.05
21.08
21.10
21.13
21.15
21.18
21.20
21.23
21.25
21.28
21.30
21.33
21.35
21.38
21.40
21.43
21.45
21.48
21.50
21.53
21.55
21.58
21.60
21.63
21.65
21.68
21.70
21.73
21.75
21.78
21.80
21.83
21.85
21.88
21.90
21.93
21.95
21.98

3.5%

29.09
29.12
29.16
29.19
29.23
29.26
29.30
29.33
29.37
29.40
29.44
29.47
29.51
29.54
29.58
29.61
29.65
29.68
29.72
29.75
29.79
29.82
29.86
29.89
29.93
29.96
30.00
30.03
30.07
30.10
30.14
30.17
30.21
30.24
30.28
30.31
30.35
30.38
30.42
30.45
30.49
30.52
30.56
30.59
30.63
30.66
30.70
30.73
30.77

tion 6%
49.86
49.92
49.98
50.04
50.10
50.16
50.22
50.28
50.34
50.40
50.46
50.52
50.58
50.64
50.70
50.76
50.82
50.88
50.94
51.00
51.06
51.12
51.18
51.24
51.30
51.36
51.42
51.48
51.54
51.60
51.66
51.72
51.78
51.84
51.90
51.96
52.02
52.08
52.14
52.20
52.26
52.32
52.38
52.44
52.50
52.56
52.62
52.68
52.74



Insurable Employees Employers contribu-

Earnings

684.00
685.00
686.00
687.00
688.00
689.00
690.00
691.00
692.00
693.00
694.00
695.00
696.00
697.00
698.00
699.00
700.00
701.00
702.00
703.00
704.00
705.00
706.00
707.00
708.00
709.00
710.00
711.00
712.00
713.00
714.00
715.00
716.00
717.00
718.00
719.00
720.00
721.00
722.00
723.00
724.00
725.00
726.00
727.00
728.00
729.00
730.00
731.00
732.00

2.5%

17.10
17.13
17.15
17.18
17.20
17.23
17.25
17.28
17.30
17.33
17.35
17.38
17.40
17.43
17.45
17.48
17.50
17.53
17.55
17.58
17.60
17.63
17.65
17.68
17.70
17.73
17.75
17.78
17.80
17.83
17.85
17.88
17.90
17.93
17.95
17.98
18.00
18.03
18.05
18.08
18.10
18.13
18.15
18.18
18.20
18.23
18.25
18.28
18.30

3.5%

23.94
23.98
24.01
24.05
24.08
24.12
24.15
24.19
24.22
24.26
24.29
24.33
24.36
24.40
24.43
24.47
24.50
24.54
24.57
24.61
24.64
24.68
24.71
24.75
24.78
24.82
24.85
24.89
24.92
24.96
24.99
25.03
25.06
25.10
25.13
25.17
25.20
25.24
25.27
25.31
25.34
25.38
2541
25.45
25.48
25.52
25.55
25.59
25.62

Total

tion 6%

41.04
41.10
41.16
41.22
41.28
41.34
41.40
41.46
41.52
41.58
41.64
41.70
41.76
41.82
41.88
41.94
42.00
42.06
42.12
42.18
42.24
42.30
42.36
42.42
42.48
42.54
42.60
42.66
42.72
42.78
42.84
42.90
42.96
43.02
43.08
43.14
43.20
43.26
43.32
43.38
43.44
43.50
43.56
43.62
43.68
43.74
43.80
43.86
43.92

21

Salary

733.00
734.00
735.00
736.00
737.00
738.00
739.00
740.00
741.00
742.00
743.00
744.00
745.00
746.00
747.00
748.00
749.00
750.00
751.00
752.00
753.00
754.00
755.00
756.00
757.00
758.00
759.00
760.00
761.00
762.00
763.00
764.00
765.00
766.00
767.00
768.00
769.00
770.00
771.00
772.00
773.00
774.00
775.00
776.00
777.00
778.00
779.00
780.00
781.00

Total

Employees Employers contribu-

2.5%

18.33
18.35
18.38
18.40
18.43
18.45
18.48
18.50
18.53
18.55
18.58
18.60
18.63
18.65
18.68
18.70
18.73
18.75
18.78
18.80
18.83
18.85
18.88
18.90
18.93
18.95
18.98
19.00
19.03
19.05
19.08
19.10
19.13
19.15
19.18
19.20
19.23
19.25
19.28
19.30
19.33
19.35
19.38
19.40
19.43
19.45
19.48
19.50
19.53

3.5%

25.66
25.69
25.73
25.76
25.80
25.83
25.87
25.90
25.94
25.97
26.01
26.04
26.08
26.11
26.15
26.18
26.22
26.25
26.29
26.32
26.36
26.39
26.43
26.46
26.50
26.53
26.57
26.60
26.64
26.67
26.71
26.74
26.78
26.81
26.85
26.88
26.92
26.95
26.99
27.02
27.06
27.09
27.13
27.16
27.20
27.23
27.27
27.30
27.34

tion 6%

43.98
44.04
44.10
44.16
44.22
44.28
44.34
44.40
44.46
44.52
44.58
44.64
44.70
44.76
44.82
44.88
44.94
45.00
45.06
45.12
45.18
45.24
45.30
45.36
45.42
45.48
45.54
45.60
45.66
45.72
45.78
45.84
45.90
45.96
46.02
46.08
46.14
46.20
46.26
46.32
46.38
46.44
46.50
46.56
46.62
46.68
46.74
46.80
46.86

PART I
REGISTRATION OF EMPLOYERS

All employers whether individuals, partnerships, companies
or corporations are required to register with the National
Insurance Office in order to obtain a registration number.

The employer must submit an Application for Registration
as an Employer (Form R3). In stating the “nature of business”
the employer should state the type of economic activity in
which he/she is engaged. If there is more than one type of
business activity, show only the major activity. The employer
will be notified by the National Insurance Office of the
registration number which was assigned to him/her.

In the case of Companies, employers should submit the
certificate of Incorporation and the Articles of Association.



PART 11
REGISTRATION OF EMPLOYEES

Who is an employee?

In this guide an employee or employed person means:

ii.

iii.

iv.

Anyone in receipt of wages not less than the minimum
insurable earnings of $15.00 per week or $60.00 per
month.

Under a contract of service, even if the employment is
casual, part time or temporary

Who is between the ages of 16 and 60 years and are
working for an employer. For the purpose of
Employment Injury Benefit all workers (including those
under 16 and those over 60) should be registered.

There are minor exceptions to these stipulations. These
exception include:

Employment of a casual nature in which the person
concerned is engaged only to an inconsiderable extent

and the wages in any week from the employer amount
to less than $15.00;

Employment without pecuniary remuneration by the
employee’s father, mother, grand-father, grand-mother,
step-father, step-mother, son, daughter, grand-son,
grand-daughter, sister, half-brother, or half-sister;

Employment of any person who is not a citizen of Saint
Vincent and the Grenadines who in his official capacity
is accorded diplomatic or equivalent status;

Employment or service of any person who is not a
citizen of Saint Vincent and the Grenadines as a
member of the armed forces of any country other than
Saint Vincent and the Grenadines.

3

Insurable Employees Employers

Earnings

586.00
587.00
588.00
589.00
590.00
591.00
592.00
593.00
594.00
595.00
596.00
597.00
598.00
599.00
600.00
601.00
602.00
603.00
604.00
605.00
606.00
607.00
608.00
609.00
610.00
611.00
612.00
613.00
614.00
615.00
616.00
617.00
618.00
619.00
620.00
621.00
622.00
623.00
624.00
625.00
626.00
627.00
628.00
629.00
630.00
631.00
632.00
633.00
634.00

2.5%

14.65
14.68
14.70
14.73
14.75
14.78
14.80
14.83
14.85
14.88
14.90
14.93
14.95
14.98
15.00
15.03
15.05
15.08
15.10
15.13
15.15
15.18
15.20
15.23
15.25
15.28
15.30
15.33
15.35
15.38
15.40
15.43
15.45
15.48
15.50
15.53
15.55
15.58
15.60
15.63
15.65
15.68
15.70
15.73
15.75
15.78
15.80
15.83
15.85

3.5%

20.51
20.55
20.58
20.62
20.65
20.69
20.72
20.76
20.79
20.83
20.86
20.90
20.93
20.97
21.00
21.04
21.07
21.11
21.14
21.18
21.21
21.25
21.28
21.32
21.35
21.39
21.42
21.46
21.49
21.53
21.56
21.60
21.63
21.67
21.70
21.74
21.77
21.81
21.84
21.88
21.91
21.95
21.98
22.02
22.05
22.09
22.12
22.16
22.19

Total
contribu-
tion 6%
35.16
35.22
35.28
35.34
35.40
35.46
35.52
35.58
35.64
35.70
35.76
35.82
35.88
35.94
36.00
36.06
36.12
36.18
36.24
36.30
36.36
36.42
36.48
36.54
36.60
36.66
36.72
36.78
36.84
36.90
36.96
37.02
37.08
37.14
37.20
37.26
37.32
37.38
37.44
37.50
37.56
37.62
37.68
37.74
37.80
37.86
37.92
37.98
38.04

20

Salary

635.00
636.00
637.00
638.00
639.00
640.00
641.00
642.00
643.00
644.00
645.00
646.00
647.00
648.00
649.00
650.00
651.00
652.00
653.00
654.00
655.00
656.00
657.00
658.00
659.00
660.00
661.00
662.00
663.00
664.00
665.00
666.00
667.00
668.00
669.00
670.00
671.00
672.00
673.00
674.00
675.00
676.00
677.00
678.00
679.00
680.00
681.00
682.00
683.00

Employees Employers

2.5%

15.88
15.90
15.93
15.95
15.98
16.00
16.03
16.05
16.08
16.10
16.13
16.15
16.18
16.20
16.23
16.25
16.28
16.30
16.33
16.35
16.38
16.40
16.43
16.45
16.48
16.50
16.53
16.55
16.58
16.60
16.63
16.65
16.68
16.70
16.73
16.75
16.78
16.80
16.83
16.85
16.88
16.90
16.93
16.95
16.98
17.00
17.03
17.05
17.08

3.5%

22.23
22.26
22.30
22.33
22.37
22.40
22.44
22.47
22.51
22.54
22.58
22.61
22.65
22.68
22.72
22.75
22.79
22.82
22.86
22.89
22.93
22.96
23.00
23.03
23.07
23.10
23.14
23.17
23.21
23.24
23.28
23.31
23.35
23.38
23.42
23.45
23.49
23.52
23.56
23.59
23.63
23.66
23.70
23.73
23.77
23.80
23.84
23.87
23.91

Total
contribu-
tion 6%
38.10
38.16
38.22
38.28
38.34
38.40
38.46
38.52
38.58
38.64
38.70
38.76
38.82
38.88
38.94
39.00
39.06
39.12
39.18
39.24
39.30
39.36
39.42
39.48
39.54
39.60
39.66
39.72
39.78
39.84
39.90
39.96
40.02
40.08
40.14
40.20
40.26
40.32
40.38
40.44
40.50
40.56
40.62
40.68
40.74
40.80
40.86
40.92
40.98



Insurable Employees Employers

Earnings

488.00
489.00
490.00
491.00
492.00
493.00
494.00
495.00
496.00
497.00
498.00
499.00
500.00
501.00
502.00
503.00
504.00
505.00
506.00
507.00
508.00
509.00
510.00
511.00
512.00
513.00
514.00
515.00
516.00
517.00
518.00
519.00
520.00
521.00
522.00
523.00
524.00
525.00
526.00
527.00
528.00
529.00
530.00
531.00
532.00
533.00
534.00
535.00
536.00

2.5%

12.20
12.23
12.25
12.28
12.30
12.33
12.35
12.38
12.40
12.43
12.45
12.48
12.50
12.53
12.55
12.58
12.60
12.63
12.65
12.68
12.70
12.73
12.75
12.78
12.80
12.83
12.85
12.88
12.90
12.93
12.95
12.98
13.00
13.03
13.05
13.08
13.10
13.13
13.15
13.18
13.20
13.23
13.25
13.28
13.30
13.33
13.35
13.38
13.40

3.5%

17.08
17.12
17.15
17.19
17.22
17.26
17.29
17.33
17.36
17.40
17.43
17.47
17.50
17.54
17.57
17.61
17.64
17.68
17.71
17.75
17.78
17.82
17.85
17.89
17.92
17.96
17.99
18.03
18.06
18.10
18.13
18.17
18.20
18.24
18.27
18.31
18.34
18.38
18.41
18.45
18.48
18.52
18.55
18.59
18.62
18.66
18.69
18.73
18.76

Total
contribu-
tion 6%
29.28
29.34
29.40
29.46
29.52
29.58
29.64
29.70
29.76
29.82
29.88
29.94
30.00
30.06
30.12
30.18
30.24
30.30
30.36
30.42
30.48
30.54
30.60
30.66
30.72
30.78
30.84
30.90
30.96
31.02
31.08
31.14
31.20
31.26
31.32
31.38
31.44
31.50
31.56
31.62
31.68
31.74
31.80
31.86
31.92
31.98
32.04
32.10
32.16

19

Salary

537.00
538.00
539.00
540.00
541.00
542.00
543.00
544.00
545.00
546.00
547.00
548.00
549.00
550.00
551.00
552.00
553.00
554.00
555.00
556.00
557.00
558.00
559.00
560.00
561.00
562.00
563.00
564.00
565.00
566.00
567.00
568.00
569.00
570.00
571.00
572.00
573.00
574.00
575.00
576.00
577.00
578.00
579.00
580.00
581.00
582.00
583.00
584.00
585.00

Employees Employers

2.5%

13.43
13.45
13.48
13.50
13.53
13.55
13.58
13.60
13.63
13.65
13.68
13.70
13.73
13.75
13.78
13.80
13.83
13.85
13.88
13.90
13.93
13.95
13.98
14.00
14.03
14.05
14.08
14.10
14.13
14.15
14.18
14.20
14.23
14.25
14.28
14.30
14.33
14.35
14.38
14.40
14.43
14.45
14.48
14.50
14.53
14.55
14.58
14.60
14.63

3.5%

18.80
18.83
18.87
18.90
18.94
18.97
19.01
19.04
19.08
19.11
19.15
19.18
19.22
19.25
19.29
19.32
19.36
19.39
19.43
19.46
19.50
19.53
19.57
19.60
19.64
19.67
19.71
19.74
19.78
19.81
19.85
19.88
19.92
19.95
19.99
20.02
20.06
20.09
20.13
20.16
20.20
20.23
20.27
20.30
20.34
20.37
20.41
20.44
20.48

Total
contribu-
tion 6%
32.22
32.28
32.34
32.40
32.46
32.52
32.58
32.64
32.70
32.76
32.82
32.88
32.94
33.00
33.06
33.12
33.18
33.24
33.30
33.36
33.42
33.48
33.54
33.60
33.66
33.72
33.78
33.84
33.90
33.96
34.02
34.08
34.14
34.20
34.26
34.32
34.38
34.44
34.50
34.56
34.62
34.68
34.74
34.80
34.86
34.92
34.98
35.04
35.10

v. Employment otherwise than as a domestic worker of
any person who is not a citizen of Saint Vincent and
the Grenadines by an International Government
organisation which is recognized by the Government of
Saint Vincent and the Grenadines;

vi. Employment of a married woman whether or not
under a contract of service, by or as partner of, or in
similar association with, her husband (i.e. she must be
engaged in the business for not less than 16 hours in a
contribution week).

The National Insurance Board has the power to hand down
decisions on questions concerning:

a. Whether a person is or was employed in insurable
employment

b. The class or category of insured persons in which a
person is to be included

c. Who is liable for payment of contributions as the
employer of any insured person.

The decisions handed down by the Board on the above
questions shall be final except on a point of law, in which case
an appeal can be made to the High Court.

Employers are responsible for ensuring that an application
for registration in respect of each of their employees is
completed on the appropriate form (Form R1/R1B). The forms
are supplied by the National Insurance Office.

Although employees already registered under the National
Provident Fund Act (No 1. of 1970) shall be treated as
registered under the National Insurance Act, employers are still
to ensure that such person employed with them complete the
application for registration forms. Employees already
registered under the National Provident Fund Act will continue
to use the same registration numbers which were assigned to
them under the Act.



PART III

MONTHLY PAYMENT TURNAROUND
DOCUMENTS (Forms C5 & C2) AND E-SUBMIT

All employers are required to submit the monthly
remittance form (Form C2) with the NIS contribution
payments. The payments should be made within one (1)
month after the end of the preceding month.

Employers who employ less than twenty (20) employees
are required to submit the Form C5 with their monthly
payments. Employers with weekly paid workers and monthly
paid workers should submit two (2) separate sets of Form C5.
The names and earnings of weekly paid workers should be
submitted on one set of Form C5 and those for the monthly
paid workers should be recorded on the other set. Employers
must ensure that all sections on the Form C5 are completed.

Effective October 2006, an Electronic Submission
Application Software was introduced for those employers with
more than twenty (20) employees. The primary purpose of the
E-submit Software is to facilitate the generation and
submission of the monthly contribution schedules (Form C5)
in a specified format. Submission of information can be done
via various media types (compact discs, USB flash drive etc.)
Employers must apply to the NIS Office to have this Software
installed.

Employers desirous of submitting their information
electronically using their own application software should also
apply to the NIS Office for permission to do so. They should
also consult with the Office for clearance on the format of the
Form C5 schedule.

Insurable Employees Employers

Earnings

390.00
391.00
392.00
393.00
394.00
395.00
396.00
397.00
398.00
399.00
400.00
401.00
402.00
403.00
404.00
405.00
406.00
407.00
408.00
409.00
410.00
411.00
412.00
413.00
414.00
415.00
416.00
417.00
418.00
419.00
420.00
421.00
422.00
423.00
424.00
425.00
426.00
427.00
428.00
429.00
430.00
431.00
432.00
433.00
434.00
435.00
436.00
437.00
438.00

2.5%

9.75

9.78

9.80

9.83

9.85

9.88

9.90

9.93

9.95

9.98
10.00
10.03
10.05
10.08
10.10
10.13
10.15
10.18
10.20
10.23
10.25
10.28
10.30
10.33
10.35
10.38
10.40
10.43
10.45
10.48
10.50
10.53
10.55
10.58
10.60
10.63
10.65
10.68
10.70
10.73
10.75
10.78
10.80
10.83
10.85
10.88
10.90
10.93
10.95

3.5%

13.65
13.69
13.72
13.76
13.79
13.83
13.86
13.90
13.93
13.97
14.00
14.04
14.07
14.11
14.14
14.18
14.21
14.25
14.28
14.32
14.35
14.39
14.42
14.46
14.49
14.53
14.56
14.60
14.63
14.67
14.70
14.74
14.77
14.81
14.84
14.88
14.91
14.95
14.98
15.02
15.05
15.09
15.12
15.16
15.19
15.23
15.26
15.30
15.33

Total
contribu-
tion 6%
23.40
23.46
23.52
23.58
23.64
23.70
23.76
23.82
23.88
23.94
24.00
24.06
24.12
24.18
24.24
24.30
24.36
24.42
24.48
24.54
24.60
24.66
24.72
24.78
24.84
24.90
24.96
25.02
25.08
25.14
25.20
25.26
25.32
25.38
25.44
25.50
25.56
25.62
25.68
25.74
25.80
25.86
25.92
25.98
26.04
26.10
26.16
26.22
26.28

18

Salary

439.00
440.00
441.00
442.00
443.00
444.00
445.00
446.00
447.00
448.00
449.00
450.00
451.00
452.00
453.00
454.00
455.00
456.00
457.00
458.00
459.00
460.00
461.00
462.00
463.00
464.00
465.00
466.00
467.00
468.00
469.00
470.00
471.00
472.00
473.00
474.00
475.00
476.00
477.00
478.00
479.00
480.00
481.00
482.00
483.00
484.00
485.00
486.00
487.00

Employees Employers

2.5%

10.98
11.00
11.03
11.05
11.08
11.10
11.13
11.15
11.18
11.20
11.23
11.25
11.28
11.30
11.33
11.35
11.38
11.40
11.43
11.45
11.48
11.50
11.53
11.55
11.58
11.60
11.63
11.65
11.68
11.70
11.73
11.75
11.78
11.80
11.83
11.85
11.88
11.90
11.93
11.95
11.98
12.00
12.03
12.05
12.08
12.10
12.13
12.15
12.18

3.5%

15.37
15.40
15.44
15.47
15.51
15.54
15.58
15.61
15.65
15.68
15.72
15.75
15.79
15.82
15.86
15.89
15.93
15.96
16.00
16.03
16.07
16.10
16.14
16.17
16.21
16.24
16.28
16.31
16.35
16.38
16.42
16.45
16.49
16.52
16.56
16.59
16.63
16.66
16.70
16.73
16.77
16.80
16.84
16.87
16.91
16.94
16.98
17.01
17.05

Total
contribu-
tion 6%
26.34
26.40
26.46
26.52
26.58
26.64
26.70
26.76
26.82
26.88
26.94
27.00
27.06
27.12
27.18
27.24
27.30
27.36
27.42
27.48
27.54
27.60
27.66
27.72
27.78
27.84
27.90
27.96
28.02
28.08
28.14
28.20
28.26
28.32
28.38
28.44
28.50
28.56
28.62
28.68
28.74
28.80
28.86
28.92
28.98
29.04
29.10
29.16
29.22



Insurable Employees Employers

Earnings

292.00
293.00
294.00
295.00
296.00
297.00
298.00
299.00
300.00
301.00
302.00
303.00
304.00
305.00
306.00
307.00
308.00
309.00
310.00
311.00
312.00
313.00
314.00
315.00
316.00
317.00
318.00
319.00
320.00
321.00
322.00
323.00
324.00
325.00
326.00
327.00
328.00
329.00
330.00
331.00
332.00
333.00
334.00
335.00
336.00
337.00
338.00
339.00
340.00

2.5%

7.30
7.33
7.35
7.38
7.40
7.43
7.45
7.48
7.50
7.53
7.55
7.58
7.60
7.63
7.65
7.68
7.70
7.73
7.75
7.78
7.80
7.83
7.85
7.88
7.90
7.93
7.95
7.98
8.00
8.03
8.05
8.08
8.10
8.13
8.15
8.18
8.20
8.23
8.25
8.28
8.30
8.33
8.35
8.38
8.40
8.43
8.45
8.48
8.50

3.5%

10.22
10.26
10.29
10.33
10.36
10.40
10.43
10.47
10.50
10.54
10.57
10.61
10.64
10.68
10.71
10.75
10.78
10.82
10.85
10.89
10.92
10.96
10.99
11.03
11.06
11.10
11.13
11.17
11.20
11.24
11.27
11.31
11.34
11.38
11.41
11.45
11.48
11.52
11.55
11.59
11.62
11.66
11.69
11.73
11.76
11.80
11.83
11.87
11.90

Total
contribu-
tion 6%
17.52
17.58
17.64
17.70
17.76
17.82
17.88
17.94
18.00
18.06
18.12
18.18
18.24
18.30
18.36
18.42
18.48
18.54
18.60
18.66
18.72
18.78
18.84
18.90
18.96
19.02
19.08
19.14
19.20
19.26
19.32
19.38
19.44
19.50
19.56
19.62
19.68
19.74
19.80
19.86
19.92
19.98
20.04
20.10
20.16
20.22
20.28
20.34
20.40

17

Salary

341.00
342.00
343.00
344.00
345.00
346.00
347.00
348.00
349.00
350.00
351.00
352.00
353.00
354.00
355.00
356.00
357.00
358.00
359.00
360.00
361.00
362.00
363.00
364.00
365.00
366.00
367.00
368.00
369.00
370.00
371.00
372.00
373.00
374.00
375.00
376.00
377.00
378.00
379.00
380.00
381.00
382.00
383.00
384.00
385.00
386.00
387.00
388.00
389.00

Employees Employers

2.5%

8.53
8.55
8.58
8.60
8.63
8.65
8.68
8.70
8.73
8.75
8.78
8.80
8.83
8.85
8.88
8.90
8.93
8.95
8.98
9.00
9.03
9.05
9.08
9.10
9.13
9.15
9.18
9.20
9.23
9.25
9.28
9.30
9.33
9.35
9.38
9.40
9.43
9.45
9.48
9.50
9.53
9.55
9.58
9.60
9.63
9.65
9.68
9.70
9.73

3.5%

11.94
11.97
12.01
12.04
12.08
12.11
12.15
12.18
12.22
12.25
12.29
12.32
12.36
12.39
12.43
12.46
12.50
12.53
12.57
12.60
12.64
12.67
12.71
12.74
12.78
12.81
12.85
12.88
12.92
12.95
12.99
13.02
13.06
13.09
13.13
13.16
13.20
13.23
13.27
13.30
13.34
13.37
13.41
13.44
13.48
13.51
13.55
13.58
13.62

Total
contribu-
tion 6%
20.46
20.52
20.58
20.64
20.70
20.76
20.82
20.88
20.94
21.00
21.06
21.12
21.18
21.24
21.30
21.36
21.42
21.48
21.54
21.60
21.66
21.72
21.78
21.84
21.90
21.96
22.02
22.08
22.14
22.20
22.26
22.32
22.38
22.44
22.50
22.56
22.62
22.68
22.74
22.80
22.86
22.92
22.98
23.04
23.10
23.16
23.22
23.28
23.34

PART IV

CERTIFIED RECORDS OF EMPLOYEES’
EARNINGS

Documents to record employees’ earnings are issued from
the National Insurance Office to employers in respect of each
employed person. Employers shall be held responsible for the
safe-keeping of these documents while they remain in their
custody.

When a person, who is already in possession of a
registration card and in respect of whom a record of
employee’s earnings has already been issued to a previous
employer, becomes employed in another establishment, the
new employer shall forthwith obtain a new record of
employee’s earnings in respect of that employed person, by
making application on the appropriate form to the National
Insurance Office for such a record.

When a person changes employment, his/her record of
employee’s earnings should be returned to the National
Insurance Office within seven (7) days of his/her changing
employment. The new employer should apply for a new
record of employee’s earnings. These records of employees
earnings are not transferable from one employer to another.

Employers are required to maintain records of wages paid
to their employees. This is in addition to maintaining the
individual records of employees earnings. Each pay-day the
employer shall enter on the appropriate line each employee’s
insurable earnings (i.e. earnings on which contributions are
paid) and the total amount of National Insurance contributions
payable. For employees who are paid monthly, only monthly
payments should be entered on the line marked “Total”, but
the weeks that the employee worked should be indicated by a
tick on the line next to the appropriate week. For employees
paid fortnightly, their wages should be converted to a weekly
basis by simple proportion, and then such converted wages



and the contributions relating to those wages should be
entered on the line for the appropriate week. At the end of the
month the employer should total the earnings and the
contributions for the weeks in the month.

A record of employees’ earnings shall be current for a
contribution year, provided that the person in respect of
whom it was issued remains with the same employer for that
entire year. A “Contribution Year” means the period of 52 or
53 weeks beginning with the first Monday in any calendar year
and ending on the Sunday immediately before the first
Monday of the succeeding calendar year.

All employers shall, before the 31st January of each year
return to the National Insurance Office, all records of
employees earnings in respect of all employed persons for the
preceding contribution year. However, within four (4) weeks
before the end of December of the current year, employers
shall ensure that their employees sign their records and insert
their present addresses in the respective places provided for
these purposes on the records. New records will be issued to
employers in respect of their workers for the new contribution
year.

In cases where employment is terminated by an employee
without notice to his/her employer, his/her record should be
returned to the National Insurance Office within fourteen (14)
days of cessation of the employment. The record should show
the date on which employment ended, the employee’s last
address and should be signed by the employee if possible.

Records of employees’ earnings are valuable and
employers should always keep them in a safe place. These
records should not be defaced or in any way be tampered
with. Loss or damage of records of employees earnings should
be reported promptly to the National Insurance Office.

Every employer having custody of records of employees
earnings in respect of employed persons shall permit such
persons to inspect their records. This does not entitle
employed persons to inspect their records more than once in

Insurable Employees Employers

Earnings

194.00
195.00
196.00
197.00
198.00
199.00
200.00
201.00
202.00
203.00
204.00
205.00
206.00
207.00
208.00
209.00
210.00
211.00
212.00
213.00
214.00
215.00
216.00
217.00
218.00
219.00
220.00
221.00
222.00
223.00
224.00
225.00
226.00
227.00
228.00
229.00
230.00
231.00
232.00
233.00
234.00
235.00
236.00
237.00
238.00
239.00
240.00
241.00
242.00

2.5%

4.85
4.88
4.90
4.93
4.95
4.98
5.00
5.03
5.05
5.08
5.10
5.13
5.15
5.18
5.20
5.23
5.25
5.28
5.30
5.33
5.35
5.38
5.40
5.43
5.45
5.48
5.50
5.53
5.55
5.58
5.60
5.63
5.65
5.68
5.70
5.73
5.75
5.78
5.80
5.83
5.85
5.88
5.90
5.93
5.95
5.98
6.00
6.03
6.05

3.5%

6.79
6.83
6.86
6.90
6.93
6.97
7.00
7.04
7.07
7.11
7.14
7.18
7.21
7.25
7.28
7.32
7.35
7.39
7.42
7.46
7.49
7.53
7.56
7.60
7.63
7.67
7.70
7.74
7.77
7.81
7.84
7.88
7.91
7.95
7.98
8.02
8.05
8.09
8.12
8.16
8.19
8.23
8.26
8.30
8.33
8.37
8.40
8.44
8.47

Total
contri-
bution

6%

11.64

11.70

11.76

11.82

11.88

11.94

12.00

12.06

12.12

12.18

12.24

12.30

12.36

12.42

12.48

12.54

12.60

12.66

12.72

12.78

12.84

12.90

12.96

13.02

13.08

13.14

13.20

13.26

13.32

13.38

13.44

13.50

13.56

13.62

13.68

13.74

13.80

13.86

13.92

13.98

14.04

14.10

14.16

14.22

14.28

14.34

14.40

14.46

14.52

16

Salary

243.00
244.00
245.00
246.00
247.00
248.00
249.00
250.00
251.00
252.00
253.00
254.00
255.00
256.00
257.00
258.00
259.00
260.00
261.00
262.00
263.00
264.00
265.00
266.00
267.00
268.00
269.00
270.00
271.00
272.00
273.00
274.00
275.00
276.00
277.00
278.00
279.00
280.00
281.00
282.00
283.00
284.00
285.00
286.00
287.00
288.00
289.00
290.00
291.00

2.5%

6.08
6.10
6.13
6.15
6.18
6.20
6.23
6.25
6.28
6.30
6.33
6.35
6.38
6.40
6.43
6.45
6.48
6.50
6.53
6.55
6.58
6.60
6.63
6.65
6.68
6.70
6.73
6.75
6.78
6.80
6.83
6.85
6.88
6.90
6.93
6.95
6.98
7.00
7.03
7.05
7.08
7.10
7.13
7.15
7.18
7.20
7.23
7.25
7.28

Employees Employers
3.5%

8.51
8.54
8.58
8.61
8.65
8.68
8.72
8.75
8.79
8.82
8.86
8.89
8.93
8.96
9.00
9.03
9.07
9.10
9.14
9.17
9.21
9.24
9.28
9.31
9.35
9.38
9.42
9.45
9.49
9.52
9.56
9.59
9.63
9.66
9.70
9.73
9.77
9.80
9.84
9.87
9.91
9.94
9.98
10.01
10.05
10.08
10.12
10.15
10.19

Total
contribu-
tion 6%

14.58
14.64
14.70
14.76
14.82
14.88
14.94
15.00
15.06
15.12
15.18
15.24
15.30
15.36
15.42
15.48
15.54
15.60
15.66
15.72
15.78
15.84
15.90
15.96
16.02
16.08
16.14
16.20
16.26
16.32
16.38
16.44
16.50
16.56
16.62
16.68
16.74
16.80
16.86
16.92
16.98
17.04
17.10
17.16
17.22
17.28
17.34
17.40
17.46



Insurable Employees Employers

Earnings

96.00

97.00

98.00

99.00
100.00
101.00
102.00
103.00
104.00
105.00
106.00
107.00
108.00
109.00
110.00
111.00
112.00
113.00
114.00
115.00
116.00
117.00
118.00
119.00
120.00
121.00
122.00
123.00
124.00
125.00
126.00
127.00
128.00
129.00
130.00
131.00
132.00
133.00
134.00
135.00
136.00
137.00
138.00
139.00
140.00
141.00
142.00
143.00
144.00

2.5%

2.40
2.43
2.45
2.48
2.50
2.53
2.55
2.58
2.60
2.63
2.65
2.68
2.70
2.73
2.75
2.78
2.80
2.83
2.85
2.88
2.90
2.93
2.95
2.98
3.00
3.03
3.05
3.08
3.10
3.13
3.15
3.18
3.20
3.23
3.25
3.28
3.30
3.33
3.35
3.38
3.40
3.43
3.45
3.48
3.50
3.53
3.55
3.58
3.60

3.5%

3.36
3.40
3.43
3.47
3.50
3.54
3.57
3.61
3.64
3.68
3.71
3.75
3.78
3.82
3.85
3.89
3.92
3.96
3.99
4.03
4.06
4.10
4.13
4.17
4.20
4.24
4.27
4.31
4.34
4.38
4.41
4.45
4.48
4.52
4.55
4.59
4.62
4.66
4.69
4.73
4.76
4.80
4.83
4.87
4.90
4.94
4.97
5.01
5.04

Total
contribu-
tion 6%
5.76
5.82
5.88
5.94
6.00
6.06
6.12
6.18
6.24
6.30
6.36
6.42
6.48
6.54
6.60
6.66
6.72
6.78
6.84
6.90
6.96
7.02
7.08
7.14
7.20
7.26
7.32
7.38
7.44
7.50
7.56
7.62
7.68
7.74
7.80
7.86
7.92
7.98
8.04
8.10
8.16
8.22
8.28
8.34
8.40
8.46
8.52
8.58
8.64

15

Salary

145.00
146.00
147.00
148.00
149.00
150.00
151.00
152.00
153.00
154.00
155.00
156.00
157.00
158.00
159.00
160.00
161.00
162.00
163.00
164.00
165.00
166.00
167.00
168.00
169.00
170.00
171.00
172.00
173.00
174.00
175.00
176.00
177.00
178.00
179.00
180.00
181.00
182.00
183.00
184.00
185.00
186.00
187.00
188.00
189.00
190.00
191.00
192.00
193.00

Employees Employers

2.5%

3.63
3.65
3.68
3.70
3.73
3.75
3.78
3.80
3.83
3.85
3.88
3.90
3.93
3.95
3.98
4.00
4.03
4.05
4.08
4.10
4.13
4.15
4.18
4.20
4.23
4.25
4.28
4.30
4.33
4.35
4.38
4.40
4.43
4.45
4.48
4.50
4.53
4.55
4.58
4.60
4.63
4.65
4.68
4.70
4.73
4.75
4.78
4.80
4.83

3.5%

5.08
511
5.15
5.18
5.22
5.25
5.29
5.32
5.36
5.39
5.43
5.46
5.50
5.53
5.57
5.60
5.64
5.67
571
5.74
5.78
5.81
5.85
5.88
5.92
5.95
5.99
6.02
6.06
6.09
6.13
6.16
6.20
6.23
6.27
6.30
6.34
6.37
6.41
6.44
6.48
6.51
6.55
6.58
6.62
6.65
6.69
6.72
6.76

Total
contribu-
tion 6%
8.70
8.76
8.82
8.88
8.94
9.00
9.06
9.12
9.18
9.24
9.30
9.36
9.42
9.48
9.54
9.60
9.66
9.72
9.78
9.84
9.90
9.96
10.02
10.08
10.14
10.20
10.26
10.32
10.38
10.44
10.50
10.56
10.62
10.68
10.74
10.80
10.86
10.92
10.98
11.04
11.10
11.16
11.22
11.28
11.34
11.40
11.46
11.52
11.58

any one month.

Whenever a record is requested by the National Insurance
Office from an employer, that employer should return the
record to the office promptly. This will facilitate the speedy
processing of claims for benefits among other things.

Employers should remember that the records of
employees’ earnings remain the property of the National
Insurance Board.

PART V

INFORMATION RELATING TO PAYMENT OF
CONTRIBUTIONS

The employer will be responsible for the payment of the
full contribution in respect of each of his employees. He/she is
entitled, however, to recover the employee’s part of the
contribution by deductions from his/her wages. This payment
is to be made at the end of the month in which wages are paid
or within one month thereafter and must be accompanied by
a remittance form (Form C2) and a monthly turnaround
document (Form C5) which are obtainable from the National
Insurance Office. Payment may be made by post or in person
at the National Insurance Office.

It is illegal for any employer to recover or attempt to
recover the employer’s part of the contribution from the
employee. Such action constitutes an offence under the NIS
Act.

Contributions made to the National Insurance Office by
employers and employees shall be regarded as allowable
deductions for tax purposes.

Where an employed person is employed successively or
concurrently in a contribution week or part of contribution
week by more than one employer, each employer is liable to
pay the National Insurance contributions with respect to the
wages paid by him to that person.

8



Any contribution paid under the erroneous belief that it
was payable, is refundable on an application to the National
Insurance Office.

A contribution is payable for the full week in which the
employee attains age 16 or 60. However, if the 60th birthday
falls on Monday no contribution is payable for that week. The
employer will still be held liable for the payment of
contributions for any period during which an employee is on
vacation and receiving wages.

A contribution is not payable for any week the whole of
which the employed person receives sickness or maternity
benefit. In cases where the employee is absent from work on
account of illness or for maternity purposes and is not entitled
under the NIS Act to sickness or maternity benefit, but
continues to receive salary, the employer should continue to
pay contributions as usual.

If the employer fails to pay any contribution which he/she
is liable to pay into the NIS for any month, or he/she pays an
amount which the Director has reasonable cause to believe is
less than the employer should pay for any month, the Director
shall request a written statement from the employer showing
the name of every employed person to whom he made any
payment of wages in the period from the first day of January
in the preceding year, to the month previous to the one in
question.

The return will also show particulars regarding the
insurable earnings and contributions payable in respect of
each employed person.

If an employer fails to pay contribution within the
prescribed time, he shall be liable to pay to the NIS a
surcharge equivalent to 10% of the amount of contribution
outstanding for the particular month, and for every month or
part of a month that the contribution remains outstanding the
employer shall be liable for paying compound interest of 1%.

St. Vincent and the Grenadines
National Insurance Services - Ready Reckoner

Insurable Employees Employers

Earnings

0.50

1.00

2.00

3.00

4.00

5.00

6.00

7.00

8.00

9.00
10.00
11.00
12.00
13.00
14.00
15.00
16.00
17.00
18.00
19.00
20.00
21.00
22.00
23.00
24.00
25.00
26.00
27.00
28.00
29.00
30.00
31.00
32.00
33.00
34.00
35.00
36.00
37.00
38.00
39.00
40.00
41.00
42.00
43.00
44.00
45.00
46.00
47.00

2.5%

0.01
0.03
0.05
0.08
0.10
0.13
0.15
0.18
0.20
0.23
0.25
0.28
0.30
0.33
0.35
0.38
0.40
0.43
0.45
0.48
0.50
0.53
0.55
0.58
0.60
0.63
0.65
0.68
0.70
0.73
0.75
0.78
0.80
0.83
0.85
0.88
0.90
0.93
0.95
0.98
1.00
1.03
1.05
1.08
1.10
1.13
1.15
1.18

3.5%

0.02
0.04
0.07
0.11
0.14
0.18
0.21
0.25
0.28
0.32
0.35
0.39
0.42
0.46
0.49
0.53
0.56
0.60
0.63
0.67
0.70
0.74
0.77
0.81
0.84
0.88
0.91
0.95
0.98
1.02
1.05
1.09
1.12
1.16
1.19
1.23
1.26
1.30
1.33
1.37
1.40
1.44
1.47
151
154
1.58
161
1.65

Total
contribu-
tion 6%

0.03
0.06
0.12
0.18
0.24
0.30
0.36
0.42
0.48
0.54
0.60
0.66
0.72
0.78
0.84
0.90
0.96
1.02
1.08
1.14
1.20
1.26
1.32
1.38
1.44
1.50
1.56
1.62
1.68
1.74
1.80
1.86
1.92
1.98
2.04
2.10
2.16
2.22
2.28
2.34
2.40
2.46
2.52
2.58
2.64
2.70
2.76
2.82
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Salary

48.00
49.00
50.00
51.00
52.00
53.00
54.00
55.00
56.00
57.00
58.00
59.00
60.00
61.00
62.00
63.00
64.00
65.00
66.00
67.00
68.00
69.00
70.00
71.00
72.00
73.00
74.00
75.00
76.00
77.00
78.00
79.00
80.00
81.00
82.00
83.00
84.00
85.00
86.00
87.00
88.00
89.00
90.00
91.00
92.00
93.00
94.00
95.00

Employees Employers

2.5%

1.20
1.23
1.25
1.28
1.30
1.33
1.35
1.38
1.40
1.43
1.45
1.48
1.50
1.53
1.55
1.58
1.60
1.63
1.65
1.68
1.70
1.73
1.75
1.78
1.80
1.83
1.85
1.88
1.90
1.93
1.95
1.98
2.00
2.03
2.05
2.08
2.10
2.13
2.15
2.18
2.20
2.23
2.25
2.28
2.30
2.33
2.35
2.38

3.5%

1.68
1.72
1.75
1.79
1.82
1.86
1.89
1.93
1.96
2.00
2.03
2.07
2.10
2.14
2.17
2.21
2.24
2.28
231
2.35
2.38
2.42
2.45
2.49
2.52
2.56
2.59
2.63
2.66
2.70
2.73
2.77
2.80
2.84
2.87
291
2.94
2.98
3.01
3.05
3.08
3.12
3.15
3.19
3.22
3.26
3.29
3.33

Total
contribu-
tion 6%

2.88
2.94
3.00
3.06
3.12
3.18
3.24
3.30
3.36
3.42
3.48
3.54
3.60
3.66
3.72
3.78
3.84
3.90
3.96
4.02
4.08
4.14
4.20
4.26
4.32
4.38
4.44
4.50
4.56
4.62
4.68
4.74
4.80
4.86
4.92
4.98
5.04
5.10
5.16
5.22
5.28
5.34
5.40
5.46
5.52
5.58
5.64
5.70



PART IX
GENERAL

Employers will realize that the National Insurance
Legislation places considerable responsibility on them. This
responsibility will, however, be easily discharged if the simple
rules outlined below are followed:

a. Pay contributions promptly (on a monthly basis).

b. Submit the fully completed turnaround document
(Form C5), monthly remittance documents (Form C2)
each month.

c. Submit certified records of employee’s earnings
promptly when an employee’s service is terminated.

d. Co-operate with officials of the National Insurance
Office, who are willing at all time to render you
assistance.

e. Inform the office of any change in the name of the
business, any change in address of the business
preferably in writing.

f.  Kindly inform the office in the event that the business is
closed or wound up (preferably in writing).

g. In cases where an employee is injured on the job the
employer is required to submit a written report within
10 days to the National Insurance Office explaining the
nature of the injury.

h. submit original documents only.
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Where an employee works under the general control and
management of a person other than his immediate employer,
that person (called the “Principal” employer) shall be regarded
as the employer liable to pay contributions. The immediate
employer will be expected to furnish the principal employer
with particulars of the employee’s wages to enable the
principal employer to comply with the provisions of the Act
and Regulations.

PART VI
RATES OF CONTRIBUTION

The total rate of contribution is 6% of insurable earnings.
Of this total rate the employer pays 3.5% and the employee
pays 2.5%. Insurable earnings will correspond to all earnings
up to $51,996.00 per year or $4,333 per month or $1000.00
per week.

The earnings of an employed person on which
contributions are payable shall include salaries/wages, as well
as:

a) Overtime payment

b) Payment for night or shift work
c) Arrears on salary

d) Holiday pay

e) Family allowances

f) Bonuses

g) Commission

h) Service charge

i) Payments in kind

j) Danger money

(
(
(
(
(
(
(
(
(
(
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PART VII
COMPLIANCE OFFICERS

A Compliance Officer is an officer of the National
Insurance Services designated and appointed by the National
Insurance Board to carry out the task of ensuring that all
persons comply with the National Insurance Act and
Regulations

The National Insurance Act 33 of 1986 Section 12 (1)
gives a Compliance Officer the power to enter at all
reasonable times any premises or place where he/she has
reasonable cause to believe that persons are employed, and to
make any examination or inquiry which is necessary for him
to ascertain whether the provisions of the National Insurance
legislation are being or have been complied with.

An employer or his agent upon request by a Compliance
Officer, shall supply information with respect to persons who
are or have been employed by him and shall produce all
wages sheets, contribution documents and any other records
of wages as may be so requested by the Compliance Officer.

Every Compliance Officer will be supplied with a certificate
of his appointment and on applying for admission to any
premises or place he is expected to produce the certificate.
Employers should examine a Compliance Officer’s Certificate
of Appointment before delivering to him records of employees
earnings or any other document of the NIS.

Anyone who:

a. Willfully delays or obstructs a Compliance Officer in the
exercise of any of his/her powers; or

b. Refuses or neglects to answer any question or to furnish

any information or produce any documents when
required to do so is liable on summary conviction to a

11

fine not exceeding $5,000.00 or to imprisonment for a
term not exceeding six months or to both fine and
imprisonment.

NB

In the absence of the employer or his agent, occupier of
the premises or place liable to inspection any person acting for
the employer or his agent, shall furnish the Compliance Office
with such information and produce such documents as an
Officer may reasonably require in order to carry our his
functions.

PART VIII
END OF YEAR RETURNS

Apart from the certified records of employee’s earnings
(C1, I) which employers must return to the National Insurance
Office at the end of the year, they must also submit to the
office, an End of Year Return (Form C1A) for the recently
concluded year, in respect of all employed persons.

All information requested on this return must be given as
fully and correctly as possible. The prescribed form will be
available at the National Insurance Office.

Where an employer is a body corporate, society or other
body of persons, the declaration and statement shall be signed
by a person duly authorized to do so.
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